Media Intake Form
Message taken by: _____________________________  Date/time of request: _______________

Interview request for:

Media outlet and reporter name: ___________________________________________________

· TV

· Newspaper

· Magazine

· Radio

· Other

Phone/pager: __________________________________________________________________

E-mail: _______________________________________________________________________

Deadline/date of interview: _______________________________________________________

Location and logistics:

· In person (requested location? At station/onsite?)

· By phone

· Live

· Taped

Topic and story context: __________________________________________________________
______________________________________________________________________________

Anticipated length of interview:

Context for information request (what is the story about, how is it being framed, who else are they talking to in obtaining information?) 
Specific question(s): (Use the back if necessary)
